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Course Objectives 

C1 To know the history of the archives. 

C2 To study the activities of various archives. 

C3 To understand the importance of archives keeping. 

UNIT DETAILS No. of 

Hours 

I Introduction: History of Archives – Archives in India: Growth and 
Development. 

15 

II Organisation of Archives in India – Structure and Classification. 15 

III Preservation in Archives: Methods of Preservation – Preliminary and 
Precautionary Measures – Preventive Measures - National Archive – Tamil 
Nadu Archive 

15 

 Total 75 

Books 

1 Madhu Gupta : Archives and Record Management 

2 N. Harinarayana: Science of Archives Keeping 

3 F.L. Marsh : Problems of Archival Book Restoration 
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